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Overview
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Accessing Teaching Activity Schedule and MyAurion







iecome Ms Kanina Mauer

@ Dashboard

Teaching Activity Schedule Adjustments and payslips
through CAHP through MyAurion




Teaching Activity Schedule
Teaching Activity Schedule

Dr John Smith

Year

Select v

Semester

Select

The teaching activity schedule below represents approved teaching activities assigned to you in the CAHP system. If you have any questions about the schedule, please contact your supervisor.

Pay date: 25/May/2018

Unit

Example
Example
Example
Example
Example
Example
Example
Example
Example

Example

Course

TEST1212

TEST1212

TEST1212

TESTIN4

TEST1212

TESTI4

TESTIM4

TEST1212

TEST1212

TEST1212

Show| 10 ~ entries

Employee Number o
FITTITT

T7TTITT

TITTTTT

177777

TIITTTT

177777

TITTTTT

177777

TITFITT

7777777

Showing 1 to 10 of 12 entries

Pay Period

OR Week 9-10 (28/Apr2018 - 11/May/2018)

Day / Time

Tuesday 01/May/2018 09°00
Tuesday 01/May/2018 11:00
Tuesday 01/May/2018 12:00
Wednesday 02/May/2018 09:00
Wednesday 02/May/2018
Wednesday 02/May/2018
Wednesday 02/May/2018 13:00
Tuesday 08/May/2018 09°00
Tuesday 08/May/2018 1100

Tuesday 08/May/2018 12:00

Activity
Lecture 11
Tutorial 1/1
Tutorial 1/2
Tutorial 1/7
Marking 1/1
Marking 1/2
Tutorial 1/8
Lecture 1/1
Tutorial 1/1

Tutorial 1/2

Search:

Duration

2hr

1hr

1hr

2hr

9hr 45min

18hr

4hr

2hr

1hr

1hr

Total gross payment: $4172.31

Code

AC10A

AC20E

AC20F

AC20E

AC30B

AC30B

AC20F

AC10A

AC20E

AC20F

Help

Download Full Schedule

Amount

$367 68

$156.82

$104.55

$313.64

$500.66

$940.91

$418.18

$367 68

$156.82

$104.55
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Importance of Dates

Casual Academic Staff are paid for a fortnight in arrears. You will receive pay for the work you have
done (including any adjustments that are approved by the deadline) in the fortnight after work has
been done.

Example- Semester 2 weeks 3 and 4

pay week: 4 August to 17 August

Last day to make adjustments in My.Aurion: 21 August |:|
Pay day: 31 August |:|

August 2018
MO TU WE TH FR SA SU
i 2 3 4 5

Week3 & T &
Week4 13 14 15
20 22
27 28 29
3 4 5

9

10 11 12

1% 17 18 19
23 24 25 26
30

O

b

M 1 2
i & 9
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Casual Academic Pay

Casual Academic Staff are paid for a fortnight in arrears. You will receive pay for the work you have done (including any
adjustments that are approved prior to the deadline) in the fortnight after the work has been done.

Last day for School

Pay schedule

Last day to make changes

Last day to make

Semester Teaching weeks Start pay period End pay period to approve schedule available in in MyAurion - Casual changes in MyAurion - Pay day
in CAHP MyAurion Academic Supervisor
Sem 1 O-week (and week before) 3 February 2018 16 February 2018 9 February 2018 11 February 2018 20 February 2018 23 February 2018 2 March 2018
Sem 1 1and 2 17 February 2018 2 March 2018 23 February 2018 25 February 2018 6 March 2018 9 March 2018 16 March 2018
Sem 1 3and 4 3 March 2018 16 March 2018 9 March 2018 11 March 2018 20 March 2018 23 March 2018 30 March 2018
Sem 1 S5and 6 17 March 2018 30 March 2018 23 March 2018 25 March 2018 3 April 2018 & April 2018 13 April 2018
Sem 1 Mid-Semester break 31 March 2018 13 April 2018 6 April 2018 8 April 2018 17 April 2018 20 April 2018 27 April 2018
Sem 1 7and 8 14 April 2018 27 April 2018 20 April 2018 22 April 2018 1 May 2018 4 May 2018 11 May 2018
Sem 1 9and 10 28 April 2018 11 May 2018 4 May 2018 6 May 2018 15 May 2018 18 May 2018 25 May 2018
Sem 1 11 and 12 12 May 2018 25 May 2018 18 May 2018 20 May 2018 29 May 2018 1 June 2018 8 June 2018
Sem 1 13 and Revision 26 May 2018 8 June 2018 1June 2018 3 June 2018 12 June 2018 15 June 2018 22 June 2018
Sem 1 Exam 1 and 2 9 June 2018 22 June 2018 15 June 2018 17 June 2018 26 June 2018 29 June 2018 6 July 2018
Sem 1 Recess 1 and 2 23 June 2018 6 July 2018 29 June 2018 1 July 2018 10 July 2018 13 July 2018 20 July 2018
Sem 2 Recess 3 and O-week 7 July 2018 20 July 2018 13 July 2018 15 July 2018 24 July 2018 27 July 2018 3 August 2018
Sem 2 1and 2 21 July 2018 3 August 2018 27 July 2018 29 July 2018 7 August 2018 10 August 2018 17 August 2018
Sem 2 Jand 4 4 August 2018 17 August 2018 10 August 2018 12 August 2018 21 August 2018 24 August 2018 31 August 2018
Sem 2 5and 6 18 August 2018 31 August 2018 24 August 2018 26 August 2018 4 September 2018 7 September 2018 14 September 2018
Sem 2 7and 8 1 September 2018 | 14 September 2018 | 7 September 2018 | 9 September 2018 18 September 2018 21 September 2018 | 28 September 2018
Sem 2 9 and Mid-Semester break 15 September 2018 | 28 September 2018 | 21 September 2018 | 23 September 2018 2 October 2018 5 October 2018 12 October 2018
Sem 2 10 and 11 29 September 2018 12 October 2018 5 October 2018 7 October 2018 16 October 2018 19 October 2018 26 October 2018
Sem 2 12 and 13 13 October 2018 26 October 2018 19 October 2018 21 October 2018 30 October 2018 2 November 2018 9 November 2018
Sem 2 Revision and Exam 1 27 October 2018 9 November 2018 2 November 2018 4 Movember 2018 13 November 2018 16 November 2018 23 November 2018
Sem 2 Exam 2 and Recess 10 November 2018 | 23 November 2018 | 16 November 2018 | 18 November 2018 27 November 2018 30 November 2018 7 December 2018
Summer 1and2 24 November 2018 | 7 December 2018 | 30 November 2018 | 2 December 2018 Wednesday, 5 Dec 2018 Friday, 7 Dec 2018 21 December 2018
Summer 3and 4 8 December 2018 | 21 December 2018 | Friday, 7 Dec 2018 | Sunday, 8 Dec 2018 | Wednesday, 12 Dec 2018 | Friday, 14 Dec 2018 4 January 2019
Summer Mid-Semester break and 5 22 December 2018 4 January 2019 28 December 2018 | 30 December 2018 8 lanuary 2019 11 January 2019 18 January 2019
Summer 6and7 5 January 2019 18 January 2019 11 January 2019 13 January 2019 22 January 2019 Thursday, 24 Jan 2019 1 February 2019
Summer 8 and Revision 19 lanuary 2019 1 February 2019 25 lanuary 2019 27 January 2019 5 February 2019 8 February 2019 15 February 2019
Summer | Exam week (and week after) 2 February 2019 15 February 2019 8 February 2019 10 February 2019 19 February 2019 22 February 2019 1 March 2019
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Submitting Changes to the Schedule

Current fortnight:
* Add hours- MyAurion
 Remove hours- MyAurion

Previous fortnight:
* Add hours- MyAurion
* Remove hours- contact your supervisor or school administrator
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MyAurion- Selecting Employee Number

0 Click Change
Employee icon
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MyAurion- Accessing Adjustment Forms

Click My Forms
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MyAurion- Demo
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Training Material

Available on the Training Hub
https://systems-training.its.uqg.edu.au/cahp
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https://systems-training.its.uq.edu.au/cahp
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