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Overview

School assigns 
teaching activities 

to create a 
schedule through 

CAHP

Tutor
performs duties

Paid based on 
schedule & 

adjustments

Exceptions from 
the schedule are 

recorded and 
approved through 

MyAurion



Accessing Teaching Activity Schedule and MyAurion






Teaching Activity Schedule 
through CAHP

Adjustments and payslips 
through MyAurion

Systems



Teaching Activity Schedule



Importance of Dates

Example- Semester 2 weeks 3 and 4 
• pay week: 4 August to 17 August 
• Last day to make adjustments in My.Aurion: 21 August
• Pay day: 31 August

Casual Academic Staff are paid for a fortnight in arrears. You will receive pay for the work you have 
done (including any adjustments that are approved by the deadline) in the fortnight after work has 
been done.

Week 3

Week 4





Submitting Changes to the Schedule

Current fortnight:
• Add hours- MyAurion
• Remove hours- MyAurion

Previous fortnight:
• Add hours- MyAurion
• Remove hours- contact your supervisor or school administrator



MyAurion- Selecting Employee Number



MyAurion- Accessing Adjustment Forms



MyAurion- Demo



Training Material

Available on the Training Hub
https://systems-training.its.uq.edu.au/cahp

https://systems-training.its.uq.edu.au/cahp
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