
Casual Academic Hire and Payment (CAHP) project

User Group Sprint Review



Agenda

1. Actions from previous meeting

2. New functionality

1. Rounding by 1 minute increments

2. Using the HR Pool for HR notifications

3. Improving text for UniTask notifications

3. Delivery Stages for placement improvements

4. Semester II progress report

5. Key messages / close



Actions from previous meeting

• Distribute CAHP Project Delivery Roadmap to User Group

• Provide Change Impact Assessment outcomes to User Group (if 

approved by Steering Committee)

• Course co-ordinators not in SI-net distributed to schools

• Duration discrepancy fix in place, investigating some isolated 

reports of strange behaviour
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New functionality

• To the system!
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Delivery stages for placement 

improvements

Stage 1 – Available now

• Workflow for Head of School approval (without notification)

• Renewal letter sent to Casual Academic (manually by CAHP support)

Stage 2- Available now

• My.UQ / UniTask Notification to Head of School when Placements are 

submitted for approval

Stage 3- Partially delivered

• Integration with Aurion to renew placements, including automated 

employee number creation and automated renewal letter

• Enhancements to pre-fill details on the Placement page (Available 

now)
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Semester 2 timeline

• Monday 23 July – For all Week 1 and 2 activities:

– Complete all new hires and placements (inc HoS approval)

– New hires to accept offer and enter personal details

• Tomorrow 27 July

– Finalise teaching schedule

– Supervisor deadline for changes Recess week 3 & O-week @ 12pm

– Generate and approve pay schedule

– Check PhD qualifications



Semester 2 timeline

• Status for week 1

– 2,800 placements in Aurion

– *****  approved teaching schedules ready for transfer on Saturday



Semester 2 timeline

• What to do if a placement is missed

– Let the CAHP team know as soon as possible

– We help you to find a way to get your casuals paid (catch up load to 

Aurion if required) 



Key messages

1. Pay Schedule for weeks 1 and 2 to be completed by 

tomorrow close of business.

2. Please let us know of any missed placements. 

3. Focus on delivering better New Hire and Placement 

functionality for Semester 2



CAHP Dates - table


